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At St Martin’s we are a family community built from Christian values. We believe, most importantly, that we belong
to something much greater than ourselves — Christ is at the centre of our Church of England school community. In all
that we do, we seek to show God’s care for our students. We live, love and learn together. Students of all faiths and
none are welcomed into our school family. We value, respect and celebrate all faiths and cultures because we are
inspired by a welcoming, inclusive and loving God, seen in Jesus Christ and lived out through the Holy Spirit, alive in
every person.

Our vision

A high achieving Christian Girls’ School with a thriving mixed Sixth Form where excellence is exemplified and
encouraged, ensuring an enriching educational experience where our students appreciate that learning is not a
matter for school but for life and productive citizenship.

Our Mission

Inspired by our motto “Caritate et Disciplina” Our mission is to create a safe, caring, happy and inclusive community
underpinned by our Christian values. We want our students to shine and grow together in faith and knowledge,
developing their unique gifts and talents both in the classroom and in the wider life of the school and beyond.

We believe that reverence for God, respect for self, others and the environment is essential in today's society and we
therefore dedicate our effort towards fostering these virtues. During their time at St Martin’s, they will be
empowered to fulfil their learning potential because they are Hopeful, Enquiring, Respectful, Organised,
Independent and Collaborative. Our students will fulfil their academic potential, but more than this, they will
develop the skills, competencies and personal qualities and characteristics that will help them to be successful in the
future in whatever route they choose to take.

‘Show yourself in all respects to be a model of good works, and in your teaching show integrity, dignity, and sound
speech’
Titus 2: 7-8
St Martin’s School Prayer
Dear God
We thank you for your love and your promise to be with us.
At school or work, at rest or play, help us to feel near to you and hear your voice.
Guide each one of us to be like St Martin by always showing respect, encouraging one another and serving our community.
Help me to be aware of my talents, be independent, enquiring and hopeful for the future.
Amen

Inspired by St Martin’s Original School Prayer

We nurture. We develop. We educate. We are St Martin’s.



BTEC Learner Appeals Policy

This policy applies to enquiries or appeals made where:

e The centre disagrees with the outcome(s) from Edexcel’s external quality assurance activities (e.g. Standards
Verifier report);

e The centre disagrees with a qualification decision made by Edexcel (eg rejection of a late certification or
registration request);

e Alearner considers that a centre decision continues to disadvantage her/him even after the outcome of the
centre’s internal appeals procedure (e.g. a decision concerning assessment outcomes or reasonable
adjustments).

An enquiry or appeal concerning an individual learner must be made through the learner’s centre and submitted by
the Head of Centre. The learner’s Head of Centre is required to submit the appeal on the behalf of the learner to
Edexcel.

Edexcel expects most enquiries or appeals from individual learners to be resolved within the centre, and will only
consider an individual learner’s enquiry or appeal after the centre’s internal enquiries or appeals procedures have
been fully utilised.

The role and purpose of this policy is to:
e Enable the learner to enquire, question or appeal against an assessment decision, to attempt to reach
agreement between the learner and the assessor at the earliest opportunity
To standardise and record any appeal to ensure openness and fairness
To facilitate a learner’s ultimate right of appeal to the awarding body where appropriate

In order to do this the centre will:

e Inform the learner at induction of the appeals policy and procedures

® Record, track and validate any such appeal

e Forward the appeal to the awarding body when a learner considers that a decision continues to disadvantage
her/him after the appeals process has been exhausted
Keep appeals records for inspection by the awarding body for a minimum of 18 months
Have a staged appeal procedure
Take appropriate action to protect the interests of other learners and the integrity of the qualification when
the outcomes of an appeal questions the validity of other results

® Monitor appeals to inform quality improvement

Learner’s Appeal Procedure

As part of BTEC quality assurance procedure and the equality of opportunity of each learner, you have the right to
appeal against the grade you have been awarded for submitted BTEC coursework. However, before an appeal is made
the student should raise this informally with the assessor (the teacher who marked the work) for consideration.

If you are unable to agree you have the formal right to a Formal Appeal. All appeals must be made in writing to the
school’s Examination Officer stating clearly the:

Course title

Unit name and number

Assessor

Type of work submitted

Reason for the appeal



You will receive a written response inviting you to a meeting where you will be given the opportunity to put your case
to the Appeals Panel. You will be entitled to bring a representative with you, such as a parent/guardian or friend.

The Appeals Panel will consist of at least 4 people:
i. Vocational Coordinator
ii. Subject Leader
iii. The Assessor
iv. The Internal Verifier

and Admin staff to minute the meeting

You will receive the Panel’s final decision in writing, within 5 working days of the meeting.

Before embarking on a formal appeal it is essential that you are clear about why you disagree with the grade
awarded. This is not the forum for you to express disappointment with your grade . An appeal can only be made

against the grades awarded to the work submitted by you, and not for other miscellaneous issues.

It is in your best interest that Appeals are made within one month of receiving feedback from your assessor, to
ensure any amendments can be made before submission of grades to the exam board.



